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Nguoi khéi kién (19

Huéng dén siv dung méu sé 23-DS:

(1) Ghi dia diém lam don khéi kién (vi du: Ha Noi, ngay..... thang..... nim...... ).

(2) Ghi tén Toa an c6 tham quyén giai quyét vu an; néu 1a Toa 4n nhan dan cip huyén, thi cdn
ghi rd Toa 4n nhan dan huyén nao thudc tinh, thanh phd truc thudc trung wong nao (vi du: Toa 4n
nhan dan huyén A thudc tinh B), néu 1a Toa an nhan dan cép tinh, thi ghi 6 Toa an nhan dan tinh
(thanh phd) ndo (vi du: Toa 4n nhan dén tinh Hung Yén) va dia chi ctia Toa an do.

(3) Néu nguoi khai kién 1a ca nhan thi ghi ho tén; ddi voi truong hop ngudi khoi kién 1a ngudi
chua thanh nién, ngudi mat ning luc hanh vi dan sy, ngudi han ché ning luc hanh vi dan sy, ngudi co
kho khan trong nhan thirc lam chu hanh vi thi ghi ho tén, dia chi cua nguo1 dai dién hgp phap cua ca
nhan d6; néu ngudi khai kién 13 co quan, to chirc thi ghi tén co quan, to chirc va ghi ho, tén ctia nguoi
dai dién hop phéap cua co quan, t6 chirc khoi kién do.

(4) Ghi noi cu trt tai thoi diém ndp don khdi kién. Néu nguoi khéi kién 1a ¢4 nhan, thi ghi
dﬁy du dia chi noi cu tra (vi du: Nguyén Vin A, cu trdi tai thon B, xa C, huyén M, tinh H); néu nguoi
khoi kién 14 co quan, to chuc, thi ghi dia chi tru s¢ chinh cta co quan, t6 chic d6 (vi du: Cong ty
TNHH Hin Sen c6 tru sé: S6 20 phd LTK, quan HK, thanh phé H).

(5), (7), (9) va (12) Ghi twong tu nhu huéng dan tai diém (3).

(6), (8), (10) va (13) Ghi tuong tu nhu huéng dan tai diém (4).

(11) Néu cu thé timg van dé yéu cau Toa an giai quyét.

(14) Ghi rd tén céc tai liéu kém theo don khéi kién gdm c6 nhiing tai liéu nao va phai danh s
thir tu (vi dy: cac tai liéu kém theo don gom c6: ban sao hop dong mua ban nha, ban sao gidy ching
nhan quyén st dung dat, ...).

(15) Ghi nhitng thong tin ma nguoi khai kién xét thiy can thiét cho viée giai quyét vu an (vi
du: Ngudi khoi kién thong bao cho Toa an biét khi xay ra tranh chap mot trong cac duong su di di
nudc ngoai chira bénh...).

(16) Néu ngudi khai kién 1a ca nhan thi phai co chit ky hodc diém chi ctia ngudi khai kién do;
trudng hop ngudi khai kién 14 ngudi chua thanh nién, ngudi mat nang luc hanh vi dan su, nguoi han
ché nang lyc hanh vi dan su, nguoi cé khd khan trong nhan thire 1am cht hanh vi thi nguoi dai dién
hop phap d6 phai ky tén diém chi; truong hop nguoi khoi kién, nguoi dai dién hop phap khong biét
chit, khong nhin duoc, khong ty minh lam don khéi kién, khong tu minh ky tén hoac diém chi thi
nguoi co nang lyc hanh vi t6 tung dan su dy da lam chimg, ky xac nhan vao don khoi kién. Néu 1a
co quan t6 chirc khoi kién, thi ngudi dai dién hop phép cua co quan, t6 chirc khoi kién ky tén, ghi rd
ho tén, chirc vu ctia minh va dong dau cta co quan, to chirc d6. Trudng hop t6 chirc khai kién 1a
doanh nghiép thi viéc str dung con diu theo quy dinh cia Ludt doanh nghiép. Néu nguoi khéi kién
khong biét chi thi phai ¢ nguoi lam chirg ky xac nhan theo quy dinh tai diém ¢ khoan 2 Piéu 189
cua Bo luat tb tung dan su.






